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MOVING IN / MOVING OUT FORM

MOVING IN

MOVING OUT

TENANT / OWNER'S INFORMATION

UNIT NO

COMPANY NAME

EMAIL ADDRESS

PIC NAME

[PHONE NO |

OFFICIAL MOVING DATE

ACCOUNTS / FINANCE INFORMATION

TENANT'S OUTSTANDING
OUTSTANDING PENALTY
REMARKS

MOVING IN

TENANCY AGREEMENT
HOUSE RULES

GBI FIT OUT GUIDE

RENOVATION APPLICATION

TENANT'S DECLARATION

SIGNATURE:
NAME:

DATE:

COMPANY STAMP

CHECKED BY (F&A DEPARTMENT)

NAME:
DATE:

VERIFIED BY (FM DEPARTMENT)

NAME:
DATE:

ACKNOWLEDGED BY (BUILDING MANAGEMENT)

NAME:
DATE:




